
University Program Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your University/Department] to request your support in 

sponsoring our upcoming program, [Program Name], which will take place on [Program Date]. 

This initiative aims to [brief description of the program's goals and benefits]. 

Your sponsorship would significantly enhance our ability to provide [mention specific resources, 

events, or benefits the sponsorship will support]. In return, we would be pleased to offer 

[mention any benefits to the sponsor, such as branding, exposure, or partnership opportunities]. 

We believe that your involvement would not only support our initiative but also align with 

[Recipient's Company/Organization Name]'s commitment to [mention any related values or 

goals of the sponsor]. 

Thank you for considering this opportunity to partner with us. I would be happy to discuss this 

proposal further at your convenience. Please feel free to reach me at [Your Phone Number] or 

[Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your University/Department] 


