
Request for Contribution 

Date: [Insert Date] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to invite you to participate as a contributor in 

our upcoming Innovation Gala, scheduled for [insert date] at [insert location]. This event will 

showcase groundbreaking ideas and foster collaboration between innovators, entrepreneurs, and 

industry leaders. 

Your support is vital for the success of this gala. We would be honored to have [Recipient's 

Company/Organization Name] contribute as a sponsor or with in-kind donations, which will help 

us elevate the event and reach a wider audience. In return, we offer a range of promotional 

opportunities to showcase your organization. 

Please let us know if you would like more details about the sponsorship packages and 

opportunities available. We are keen to partner with you in this exciting venture to inspire 

innovation and community growth. 

Thank you for considering our request. I look forward to the possibility of working together to 

make this event a success. 

Warm regards, 

[Your Name]  

[Your Title]  

[Your Organization Name]  

[Your Contact Information] 


