
Request for Funding: Technology Initiative 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request funding for our [specific technology initiative] that aims to [briefly 

describe the purpose and goal of the initiative]. This project is vital for [explain the impact it will 

have]. 

To implement this initiative, we are seeking a total of [amount needed]. The funding will be 

allocated towards [briefly outline how the funds will be used]. 

We believe that this initiative aligns with [mention any relevant goals, mission, or values of the 

recipient], and we are eager to collaborate with [Recipient Organization] to make a positive 

impact in [specify area or community]. 

Thank you for considering our request. I am looking forward to the possibility of discussing this 

exciting opportunity with you. Please feel free to contact me at [your phone number] or [your 

email] for any further information. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 


