
Letter of Appeal for Funding 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

Dear [Donor's Name], 

I hope this letter finds you well. I am writing on behalf of [Organization Name], an organization 

dedicated to promoting literature and the arts in our community. This year, we are thrilled to 

announce our upcoming Literature Festival, scheduled for [Festival Dates], which aims to 

celebrate local authors, engage readers, and foster a love for literature among all age groups. 

This festival will feature renowned authors, interactive workshops, and enriching discussions 

that will captivate the minds of attendees. However, in order to bring this vision to life, we are 

seeking financial support to cover costs associated with venue rental, promotional materials, and 

stipends for our featured speakers. 

Your generosity can make a significant impact, and we would be immensely grateful if you 

could consider making a donation of [suggested amount or range] to support our festival. In 

recognition of your support, we would be pleased to feature your name/logo on our promotional 

materials, event banners, and our festival website. 

Thank you for considering our request. We would love the opportunity to discuss this further and 

explore ways in which we can work together to make this festival a success. Please feel free to 

contact me at [Phone Number] or [Email Address]. 

Thank you for your time and support. 

Sincerely, 

[Your Name]  

[Your Title]  

[Organization Name] 


