
Request for Donations 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of the [Name of the 

Organization/Committee], which is organizing the upcoming [Name of the Literature Festival] 

scheduled for [Dates of the Festival]. Our festival aims to celebrate literature, culture, and 

community engagement. 

To make this event a success, we are seeking donations to help cover the costs of venue, 

materials, and activities that will be enjoyed by attendees of all ages. Your generous support will 

enable us to bring renowned authors, engaging workshops, and enriching discussions to our 

community. 

We would be grateful for any contribution you could make, whether it be financial assistance or 

in-kind donations such as books, promotional materials, or services. 

In appreciation of your support, donors will be recognized in our promotional materials and at 

the event itself. We believe that your involvement would greatly enhance the spirit of our 

festival. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] if you have 

any questions or would like further information. Thank you for considering our request, and for 

your support of the arts in our community. 

Warmest regards, 

[Your Name] 

[Your Position] 

[Name of the Organization/Committee] 

[Your Contact Information] 


