
Webinar Sponsorship Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are in the process of organizing an upcoming webinar titled "[Webinar Title]" 

on [Webinar Date], which aims to [Brief Description of Webinar Purpose]. 

We believe that [Recipient's Company] aligns with our mission and target audience, and we 

would like to explore the opportunity for your organization to become a sponsor for this event. 

By partnering with us, you will gain exposure to [Number] participants, primarily consisting of 

[Target Audience Description]. 

As a sponsor, your organization will receive:  

• Your logo displayed on all promotional materials 

• Verbal acknowledgment during the webinar 

• Opportunity to include promotional materials in our attendee email 

We would be thrilled to discuss the specifics of the sponsorship opportunities available and how 

we can tailor a partnership that meets your objectives. Please let us know a convenient time for 

us to discuss this further. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


