
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Company] 

[Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your 

Company/Organization] regarding an exciting opportunity for your business to gain visibility. 

We are hosting a webinar titled "[Webinar Title]" on [Date and Time]. This webinar aims to 

[briefly explain the purpose of the webinar], and we anticipate an audience of [number of 

participants] participants from [target audience or industry]. 

We would like to invite [Sponsor's Company] to be a sponsor for this event. By partnering with 

us, you will receive valuable exposure, including: 

• Logo placement on all promotional materials 

• Speaking opportunity during the webinar 

• Social media mentions 

Your support will not only help us create a successful event but will also demonstrate your 

commitment to [relevant field/industry]. We are seeking a sponsorship contribution of [specific 

amount or resources]. 



Please let us know if you would be interested in this opportunity. I would be happy to discuss 

this further at your convenience. 

Thank you for considering this partnership. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


