
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title/Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to you on behalf of [Your Institution/Organization] to request your support as a 

sponsor for the upcoming [Name of Conference] scheduled to take place on [Dates] at 

[Location]. This conference aims to bring together leading scholars, practitioners, and students in 

the field of [Relevant Field] to discuss recent advancements and share knowledge. 

We believe that your organization aligns well with our goals, and your sponsorship would not 

only enhance the success of our event but also provide you with an incredible opportunity to 

showcase your commitment to [Relevant Field/Community]. In return for your support, we are 

pleased to offer a range of benefits, including [List of Benefits, e.g., logo placement, exhibitor 

space, promotional opportunities]. 

We would be honored to partner with you and would greatly appreciate the opportunity to 

discuss this sponsorship further. Please find attached our sponsorship proposal for your review. 

Thank you for considering this opportunity to support [Name of Conference]. I look forward to 

your positive response. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Institution/Organization] 


