
Letter of Appeal for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally request your esteemed organization's 

sponsorship for the upcoming [Conference Name], scheduled to be held on [Date] at [Location]. 

This conference aims to bring together scholars, researchers, and industry professionals to 

discuss and share insights on [Conference Theme]. 

Your support will be instrumental in making this event a success and will also provide your 

organization with an excellent opportunity for visibility among key stakeholders in [related field 

or industry]. We expect over [number] attendees, including leading figures in academia and 

industry. 

As a sponsor, you will receive [list benefits, e.g., logo placement, promotional opportunities, 

etc.], which will highlight your commitment to [relevant field or initiative]. We offer several 

sponsorship tiers, including [list tiers and brief descriptions]. 



Please find attached our sponsorship proposal for further details. I would be happy to discuss this 

opportunity at your convenience. Thank you for considering our request. I look forward to the 

possibility of partnering with you for this significant event. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


