
Job Application for [Position Title] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the [Position Title] role that has become available due to 

management shift. With my background in [Your Field/Industry], and my experience managing 

teams effectively, I believe I would make a great addition to your company. 

Throughout my career, I have demonstrated my ability to lead diverse teams and drive projects to 

successful completion. In my previous role at [Your Previous Company], I [specific achievement 

or responsibility], which resulted in [outcome or benefit]. 

I am excited about the opportunity to bring my skills in [specific skills related to the job] and 

passion for [industry or field] to [Company's Name]. I look forward to contributing to your team 

and helping to further the innovative projects at your organization. 

Thank you for considering my application. I look forward to the opportunity to discuss my 

application further. 

Sincerely, 

[Your Name] 


