
Workshop Sponsorship Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am reaching out to invite [Sponsor's Organization] to 

partner as a sponsor for our upcoming workshop titled "[Workshop Title]," which will take place 

on [Date] at [Location]. 

This workshop aims to provide valuable insights and skills to small enterprises like yours, 

focusing on [mention key topics]. By sponsoring this event, your organization will gain exposure 

to a targeted audience of small business owners and entrepreneurs eager to enhance their skills. 

We believe that a partnership with [Sponsor's Organization] could mutually benefit both parties. 

As a sponsor, you will receive: 

• Your logo featured on all promotional materials 

• Recognition during the workshop 

• Opportunity to distribute promotional materials to attendees 

• [Any other relevant benefits] 

We would love to discuss this exciting opportunity with you further. Please let us know a 

convenient time for you to have a brief conversation. 

Thank you for considering this partnership. We look forward to the possibility of working 

together. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


