
Invitation for Workshop Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

Dear [Recipient's Name], 

We are excited to announce our upcoming workshop titled "[Workshop Title]" aimed at [briefly 

describe the workshop purpose]. This event is scheduled to take place on [insert date] at [insert 

venue]. 

We are reaching out to seek your esteemed agency's sponsorship for this important initiative. As 

a government agency dedicated to [mention related field], your support would greatly enhance 

the workshop's outreach and impact. 

The workshop will bring together [mention target audience - e.g., community leaders, 

professionals, etc.] to discuss [insert topics]. As a sponsor, your agency will gain significant 

visibility and the opportunity to showcase your commitment to [related cause or mission]. 

We would be honored to partner with you for this workshop and would appreciate the 

opportunity to discuss potential sponsorship options at your earliest convenience. Please feel free 

to contact me directly at [your phone number] or [your email address]. 

Thank you for considering this opportunity to support [workshop purpose]. We look forward to 

your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


