
Subject: Request for Sponsorship for Our 

Upcoming Community Event 

Dear [Business Owner's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization/Group Name]. We are excited to share that we will be hosting our annual 

[Event Name] on [Event Date] at [Event Location]. This event aims to [briefly state the purpose 

of the event, e.g., bring the community together, raise funds for a cause, etc.]. 

We would like to invite [Business Name] to become a key sponsor for this event. By partnering 

with us, your business will gain exposure to hundreds of attendees, including local families and 

community members, as well as recognition through our promotional materials and activities 

leading up to the event. 

We are seeking sponsorship at various levels, including: 

• Gold Sponsor: $[Amount] - [Benefits] 

• Silver Sponsor: $[Amount] - [Benefits] 

• Bronze Sponsor: $[Amount] - [Benefits] 

Your support will not only help make this event a success but also demonstrate your 

commitment to our local community. We would love the opportunity to discuss this sponsorship 

further and explore how we can work together to make this event memorable. 

Thank you for considering our request. Please feel free to reach out to me at [Your Phone 

Number] or [Your Email Address] for any questions or to confirm your sponsorship. 

We look forward to your positive response! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization/Group Name] 

[Contact Information] 


