
Community Event Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to invite [Sponsor's Company Name] to 

participate as a valued sponsor for our upcoming community event, [Event Name], which will 

take place on [Event Date] at [Event Location]. This event aims to [briefly describe the purpose 

of the event and its significance to the community]. 

As an organization committed to enhancing our community, we are seeking in-kind donations to 

help make this event a success. Your generous support would not only contribute to the success 

of our event but also showcase your commitment to community development. We would greatly 

appreciate any support you can provide, whether it be [list specific in-kind contributions such as 

food, beverages, equipment, etc.]. 

In return for your sponsorship, we would be delighted to offer [mention any promotional 

opportunities such as your logo on event materials, social media mentions, etc.]. This is a 

wonderful opportunity to increase your visibility within the community while demonstrating 

your support for local initiatives. 

We would love to discuss this opportunity further and explore how we can collaborate to make 

this event memorable. Please feel free to reach out at your earliest convenience. 

Thank you for considering this opportunity. Together, we can make a significant impact on our 

community. 

Warmest regards, 

[Your Name] 



[Your Position] 

[Your Organization] 


