
Community Event Sponsorship Outreach 

Date: [Insert Date] 

Dear [Sponsor's Name], 

We hope this letter finds you well. We are excited to announce that [Non-Profit Organization 

Name] will be hosting our annual community event, [Event Name], on [Event Date] at [Event 

Location]. This event aims to [briefly describe the purpose of the event, e.g., raise funds, 

promote awareness, etc.]. 

We would like to invite [Sponsor's Company Name] to partner with us as a sponsor for this 

meaningful event. Your involvement will not only highlight your commitment to [community 

benefit or cause] but also provide you with exceptional visibility among the attendees, which 

includes [describe target audience]. 

As a sponsor, you will receive [list benefits, e.g., logo on promotional materials, booth space, 

social media recognition, etc.]. We offer various sponsorship levels, including [list levels], to 

accommodate your business's philanthropic goals and budget. 

We would be honored to have your support and to work together to make a positive impact in 

our community. Please feel free to reach out to me directly at [Your Phone Number] or [Your 

Email Address] if you would like to discuss this opportunity further. 

Thank you for considering this partnership. We look forward to the possibility of working 

together to create a successful event! 

Warm regards, 

[Your Name] 

[Your Position] 

[Non-Profit Organization Name] 

[Phone Number] 

[Email Address] 


