
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing on behalf of [Organization Name], the organizer 

of the upcoming [Festival Name], which will take place on [Festival Dates] at [Venue/Location]. 

This exciting event aims to celebrate [brief description of cultural significance] and attract a 

diverse audience from our community and beyond. 

To achieve our vision, we seek the support of esteemed organizations like [Company Name]. We 

are reaching out to request your sponsorship for this festival, which will not only enhance the 

experiences of attendees but also provide your company with significant exposure and 

engagement opportunities. 

Your sponsorship would help cover costs associated with [list a few specific expenses, e.g., 

venue rental, performer fees, marketing materials]. As a sponsor, [Company Name] will receive:  

• Logo placement on all event materials 

• Social media shout-outs and promotions 

• Complimentary tickets to the event 

We believe that partnering with [Organization Name] for [Festival Name] will highlight your 

commitment to community cultural initiatives and enhance your brand's visibility. We would be 

thrilled to discuss this opportunity further and explore how we can create a meaningful 

partnership. 

Thank you for considering our request. I look forward to the possibility of collaborating to make 

[Festival Name] a remarkable event. Please feel free to contact me at [Your Phone Number] or 

[Your Email] for any questions. 



Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


