
Request for Charity Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your support as a sponsor for our 

upcoming charity event, [Event Name], to be held on [Event Date] at [Event Location]. Our 

organization, [Your Organization Name], is dedicated to [briefly describe your mission and 

goals]. 

This year, we aim to [describe the purpose of the event, e.g., raise funds for a specific cause or 

community project], and we believe that your support can make a significant impact. We are 

seeking sponsors for various elements of the event, including [list sponsorship opportunities, 

e.g., venue costs, refreshments, promotional materials]. 

As a sponsor, your company will receive prominent recognition throughout the event, including 

[mention benefits, e.g., logo placement, social media mentions, or press announcements]. We 

anticipate over [number] attendees, which presents an excellent opportunity for community 

engagement and exposure for your brand. 

We would be grateful for any support you can provide, whether through financial sponsorship or 

in-kind donations. We are excited about the potential partnership and the positive change we can 

create together. 

Thank you for considering our request. I would be happy to discuss this opportunity further at 

your convenience. Please feel free to contact me directly at [Your Phone Number] or [Your 

Email]. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Organization] 


