
Media Sponsorship Program Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to request your support for our upcoming event, 

[Event Name], which will be held on [Event Date] at [Event Location]. This event aims to 

[briefly explain the purpose and goals of the event]. 

As a key player in the [related industry/community], we believe that partnering with [Recipient 

Organization] as a media sponsor would greatly enhance the visibility and impact of our event. 

In exchange for your media sponsorship, we would be pleased to offer [list benefits for the 

sponsor, such as logo placement, promotional opportunities, etc.]. 

We would greatly appreciate the opportunity to discuss this sponsorship in more detail and 

explore how we can work together to make [Event Name] a success. 

Thank you for considering our request. Please feel free to contact me at [Your Phone Number] or 

[Your Email] to discuss this opportunity further. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


