
Request for Sponsorship Partnership 

Date: [Insert Date] 

Recipient Name 

Company Name 

Company Address 

City, State, Zip Code 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are excited to announce our upcoming event, [Event Name], scheduled 

to take place on [Event Date] at [Event Venue]. This event aims to [briefly describe the purpose 

of the event]. 

We are reaching out to explore the possibility of [Company Name] partnering with us as a 

sponsor for this event. We believe that your brand aligns perfectly with our audience and 

mission. As a sponsor, you will receive significant exposure before, during, and after the event, 

including but not limited to: 

• Logo placement on all event promotional materials 

• Social media shout-outs 

• Exhibit space at the event 

• Complimentary tickets for your staff 

We would love to discuss this opportunity further and explore how we can create a mutually 

beneficial partnership. Please feel free to contact me directly at [Your Phone Number] or [Your 

Email Address]. We look forward to the possibility of working together to make [Event Name] a 

great success. 

Thank you for considering our request. We hope to hear from you soon! 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address]  


