
Request for Support: Food Distribution 

Drive 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization] to 

request your support for our upcoming Food Distribution Drive, scheduled for [date]. Our 

mission is to provide nutritious meals to those in need in our community, and we would greatly 

appreciate your participation. 

As you may know, the demand for food assistance continues to rise, and we aim to serve 

[number] families this year. We are seeking support in the form of food donations, financial 

contributions, or volunteers to help us achieve our goal. 

Your support would make a significant impact on the lives of many families in our community. 

If you would like to collaborate with us, please feel free to contact me at [your phone number] or 

[your email address]. We would love to discuss how we can work together efficiently. 



Thank you for considering our request. Together, we can make a difference. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


