
Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization's 

Name], a nonprofit dedicated to [briefly describe your mission]. We are excited to announce our 

upcoming charity gala on [date] at [location], and we would like to invite you to become a 

valued sponsor. 

The gala aims to [briefly describe the purpose of the event, such as raising funds for a specific 

project or cause]. We anticipate over [number] attendees from the community, and it will be an 

excellent opportunity for local businesses to showcase their commitment to [community or 

cause]. 

We are offering several sponsorship levels, including: 

• Gold Sponsor: $5,000 - Includes [list benefits] 

• Silver Sponsor: $3,000 - Includes [list benefits] 

• Bronze Sponsor: $1,000 - Includes [list benefits] 

As a sponsor, your business will receive recognition through [explain how you will promote 

them, e.g., signage, program ads, etc.], which will help you gain visibility in the community 

while supporting a worthy cause. 

We would be honored to partner with you for this meaningful event. Please let us know if you 

would be interested in sponsorship opportunities or if you have any questions. We hope to hear 

from you soon! 

Thank you for considering our request, and for your ongoing support of [Your Organization's 

Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Contact Information] 


