
Letter of Sponsorship Invitation 

[Your Organization's Letterhead] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are thrilled to announce our upcoming event, [Event Name], scheduled 

for [Event Date], aimed at [briefly describe the event purpose and target audience]. 

We are reaching out to invite [Company Name] to be a key sponsor for this event. Your 

company's commitment to [relevant value or community engagement] aligns perfectly with our 

mission, and we believe your involvement would greatly enhance the event's impact. 

As a sponsor, [Company Name] would not only gain valuable exposure to our audience of 

[number] attendees, but also benefit from the positive association with a cause that resonates 

with your values. We offer various sponsorship levels, including [list a few sponsorship benefits 

or package options]. 

We would be honored to discuss this opportunity further and provide additional details on how 

we can collaborate for mutual benefit. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering our invitation. We look forward to the possibility of partnering with 

[Company Name] to make [Event Name] a great success! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


