
Letter of Inquiry for Corporate Sponsorship 

Collaboration 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to explore a potential corporate sponsorship 

collaboration between [Your Organization] and [Recipient's Company]. We are [brief description 

of your organization and its mission]. 

We have an exciting upcoming event/project that aligns with [Recipient's Company]'s values and 

goals. This initiative will [describe the event/project and its benefits, including visibility, 

community impact, etc.]. We believe that partnering with [Recipient's Company] can create a 

mutually beneficial relationship, granting you the opportunity to engage with our audience while 

supporting a worthy cause. 

We would love the chance to discuss this opportunity in more detail. Please let me know if you 

would be available for a meeting to explore how we can work together. 



Thank you for considering this collaboration. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


