
Notification of Relocation Affecting Credit 

Agreements 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to formally notify you of our upcoming relocation, which may affect our current 

credit agreements and financial obligations. 

As of [Relocation Date], our new address will be: 

[New Address]  

[City, State, Zip Code] 

We would like to ensure that all correspondence related to our credit agreements is directed to 

our new address. Please update your records accordingly. 

If you have any questions concerning this change or require additional information, please feel 

free to contact us at [Your Phone Number] or [Your Email Address]. 

We appreciate your attention to this matter and look forward to your cooperation. 

Sincerely, 

[Your Name]  

[Your Title/Position]  

[Your Company Name]  

[Your Phone Number]  

[Your Email Address] 


