
Request for Reopening My Terminated 

Account 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email] 

[Your Phone Number] 

To Whom It May Concern, 

I am writing to formally request the reopening of my account, which was terminated on [Insert 

Termination Date]. My account number is [Insert Account Number]. I understand that my 

account was closed due to [briefly explain the reason if known], and I sincerely apologize for 

any inconvenience this may have caused. 

Since the termination, I have taken measures to [briefly explain steps taken to address the issue, 

if applicable]. I value my relationship with [Company Name] and would like the opportunity to 

continue using your services. 

I kindly ask you to consider my request and advise me on the steps I need to take to have my 

account reopened. I am willing to cooperate fully with any requirements necessary for this 

process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


