
Account Discrepancy Report 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

To,  

[Recipient's Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to report multiple discrepancies related to my accounts held with your institution. 

Below are the details of the discrepancies: 

Account Discrepancies 

1. Account Number: [Account Number 1]  

Discrepancy Description: [Description of Discrepancy 1] 

2. Account Number: [Account Number 2]  

Discrepancy Description: [Description of Discrepancy 2] 

3. Account Number: [Account Number 3]  

Discrepancy Description: [Description of Discrepancy 3] 

I kindly request that you investigate these discrepancies at your earliest convenience and provide 

me with an update on the progress. Your prompt attention to this matter is greatly appreciated. 

Thank you for addressing these concerns. 

Sincerely,  

[Your Name] 


