
Job Application Flexibility Discussion 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I hope this message finds you well. I am writing to express my enthusiasm for the [Job Title] 

position at [Company's Name] that I recently applied for. I am very excited about the opportunity 

to contribute to your team, and I believe my skills and experiences align well with the 

requirements of the role. 

As a dedicated professional, I strive to maintain a healthy work-life balance, especially in light of 

my family commitments. I am eager to discuss how we can explore flexible working 

arrangements that would allow me to fulfill my responsibilities at home while being fully 

committed to my role at [Company's Name]. 

I am confident that with open communication, we can develop a schedule that accommodates 

both my family obligations and my professional duties, ensuring that I remain productive and 

engaged at work. 

Thank you for considering my request. I am looking forward to the opportunity to discuss this 

further during the interview process. 

Sincerely, 

[Your Name] 


