
Letter of Advice on Premature Closure of 

Accounts 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

Subject: Advice on Premature Closure of Accounts 

I hope this letter finds you well. I am writing to advise you regarding the premature closure of 

your accounts with us. While we understand that circumstances may arise prompting such 

decisions, it is important to consider the potential implications and penalties associated with 

account closure prior to the maturity date. 

Premature account closure may result in forfeiture of any accrued benefits or interest, as well as 

possible fees that could outweigh any immediate advantages. We highly recommend evaluating 

your current financial status and considering alternative solutions that may better serve your 

needs in the long run. 

If you have any questions or would like to discuss your options in further detail, please do not 

hesitate to contact me directly at [Your Phone Number] or [Your Email Address]. We value your 

relationship with us and are here to assist you in any way possible. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


