
Credit Reporting Error Explanation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

[Credit Reporting Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

 

Dear [Credit Reporting Agency Name], 

I am writing to formally explain an error that has been reported on my credit file associated with 

my name, [Your Full Name], and Social Security Number [Your SSN]. 

Upon reviewing my recent credit report dated [Insert Date of Report], I have identified the 

following inaccuracies: 

• [Description of the error, e.g., incorrect account balance, account not belonging to you, 

etc.] 

• [Another description if applicable] 

I understand the importance of accurate credit reporting and would like to provide some context 

regarding these discrepancies: 

[Briefly explain the situation and any relevant details, such as identity theft, a mistake by the 

creditor, etc.] 

Enclosed are the following documents to support my claim: 

• [Document Name, e.g., bank statements, letters from creditors] 



• [Another Document Name if applicable] 

I kindly request that you investigate this matter and take the necessary steps to correct the 

information as soon as possible. Thank you for your attention to this urgent issue. 

Sincerely, 

[Your Name] 


