
Request for Decreased Monthly Payments 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request a decrease in my monthly payment obligations due to the 

ongoing economic crisis that has significantly affected my financial situation. As you may be 

aware, [briefly explain your circumstances, e.g., job loss, reduced income, unexpected expenses]. 

Given these challenging times, I kindly ask for your understanding and support by allowing a 

temporary reduction in my monthly payments. I believe this adjustment will help me manage my 

finances more effectively while demonstrating my commitment to fulfilling my obligations to 

your organization. 

I am hopeful for your consideration of this request, and I am open to discussing possible 

solutions that could work for both parties. Thank you for your time and understanding. 

Sincerely, 

[Your Name] 


