Letter of Follow-Up on Emergency Payment
Reduction Options

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. 1 am writing to follow up on our previous discussion
regarding the options for emergency payment reductions that we explored on [insert date of the
previous discussion].

As we discussed, the current financial challenges have prompted us to consider ways to manage
our expenses more effectively. | would appreciate any updates on the potential options we

discussed, as well as any additional information that may be available.

Thank you for your attention to this matter. | look forward to your prompt response and am eager
to work together to find a suitable solution.

Best regards,

[Your Name]

[Your Title]

[Your Company/Organization Name]
[Your Phone Number]

[Your Email Address]



