Request for Emergency Payment Relief

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Title]
[Organization Name]
[Organization Address]

Dear [Recipient's Name],

| am writing to formally request emergency payment relief due to unforeseen circumstances that
have significantly impacted my financial situation. [Briefly explain the unforeseen
circumstances, e.g., medical emergencies, loss of employment, natural disasters, etc.].

Due to these circumstances, | am unable to meet my financial obligations at this time. | have
exhausted all other options and am seeking your assistance in this matter. | kindly request that
you consider my appeal for temporary financial relief or payment deferral.

| appreciate your understanding and consideration in this challenging time. I am willing to
provide any additional documentation or information required to support my request.

Thank you for your attention to this urgent matter. 1 look forward to your prompt response.

Sincerely,

[Your Name]

[Your Address]

[Your Phone Number]
[Your Email Address]



