
Commercial Loan Request 

Date: [Insert Date] 

To: 

[Lender's Name] 

[Lender's Title] 

[Lender's Company] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I am writing to formally request a commercial loan for [insert loan amount] to be used for 

[describe purpose, e.g., business expansion, equipment purchase, etc.]. After careful 

consideration and analysis, I believe this loan will greatly enhance our capacity to [insert goal 

related to mentioned purpose]. 

Our company, [Your Company Name], has a proven track record of [insert brief summary of 

your company achievements, history, and financial stability]. We have experienced [insert 

relevant metrics or KPIs, e.g., revenue growth, profit margins] over the past [insert timeframe], 

demonstrating our commitment to profitability and sustainability. 

The funds from this loan will specifically be allocated to [provide a detailed explanation of how 

the funds will be used]. This investment is expected to result in [insert expected outcomes such 

as increased revenue, market share, etc.]. 

We are prepared to provide any additional documentation necessary to process our request and 

are looking forward to discussing this proposal further. Please let me know a convenient time for 

us to talk or if you need any more information. 

Thank you for considering our request. I look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 



[Your Phone Number] 

[Your Email Address] 


