
Capital Funding Appeal 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to you on behalf of [Your Organization/Project Name], which is dedicated to 

[briefly describe your mission and goals]. As we look to expand our efforts and serve our 

community more effectively, we are seeking capital funding to support [specific project or 

initiative]. 

Currently, we are facing [describe the challenge or opportunity that necessitates funding]. To 

address this, we project that a total of [mention the amount needed] will be required to [explain 

what the funds will be used for, e.g., facilities, equipment, etc.]. 

We believe that with your support, we can [describe the anticipated impact or benefits of the 

funding]. We have attached a detailed proposal outlining our plans and budget for your review. 

We would greatly appreciate the opportunity to discuss this proposal further. Thank you for 

considering our request for capital funding. We look forward to the possibility of partnering with 

you to make a positive impact in our community. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


