
Job Application for [Position Name] 

[Your Name] 

[Your Address] 

[City, State, Zip] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip] 

Dear [Employer's Name], 

I am writing to express my interest in the [Position Name] at [Company's Name] as advertised on 

[Where You Found the Job]. With my background in [Your Field/Area of Expertise], I am eager 

to contribute to your team. 

One aspect I would like to discuss further is the time zone compatibility for this role. As I am 

currently located in [Your Time Zone], I want to ensure that my working hours align with the 

team's operations in [Company's Time Zone]. I am flexible and willing to adjust my schedule to 

meet the team's needs. 

I have attached my resume for your review and would appreciate the opportunity to discuss my 

application in more detail. Thank you for considering my application. I look forward to hearing 

from you. 

Sincerely, 

[Your Name] 


