
Letter of Explanation 

Date: [Insert Date] 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this letter finds you well. I am writing to provide a letter of explanation regarding 

[specific situation, e.g., a recent credit inquiry, missed payments, or gaps in employment]. 

[Explain the situation in detail, providing context and any necessary information. Be honest and 

straightforward while maintaining a professional tone. Include any documentation if needed.] 

I assure you that this situation is [explain how you have addressed it or how it will not affect 

your future payments, etc.]. My financial stability is important to me, and I am committed to 

fulfilling my obligations. 

Thank you for understanding my circumstances. Please feel free to reach out if you require any 

further information or documentation. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


