
Exploration Letter for New Departmental 

Role 

Date: [Insert Date] 

To: [Manager's Name]  

[Department Name]  

[Company Name] 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to express my interest in exploring opportunities 

within [New Department Name] and to discuss the potential for a new role that aligns with my 

skills and aspirations. 

Throughout my time in [Current Department], I have developed a deep understanding of 

[mention relevant skills or experiences], which I believe could be beneficial for the challenges 

faced in [New Department]. I am particularly drawn to [specific aspects of the new role or 

department], and I am eager to contribute to our organizational goals. 

I would appreciate the opportunity to discuss this further and gain your insights on the potential 

for creating a position that utilizes my strengths in [specific skills or areas of expertise]. If 

convenient, I would love to schedule a time to meet and explore this possibility. 

Thank you for considering my request. I look forward to your response. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Contact Information] 


