
Credit Issue Addressing Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I am writing to address some credit issues that have arisen due to a recent reduction in my 

income. Unfortunately, I experienced [briefly explain the reason for income reduction, e.g., job 

loss, medical issues], which has impacted my financial stability. 

As a result of this situation, I have been unable to keep up with my financial obligations, leading 

to late payments on my accounts. I understand the importance of maintaining good credit and am 

committed to resolving these issues as soon as possible. 

To address this, I am [explain any actions you are taking, e.g., seeking employment, budgeting 

changes, etc.]. I kindly request your understanding in this matter and would appreciate any 

assistance or options available to alleviate my current financial burden. 



Thank you for your time and consideration. I look forward to your response and hope to work 

towards a positive resolution. 

 

Sincerely, 

[Your Name] 


