
Request for Account Payment History 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request a payment history for my 

account with [Company Name], with the account number [Account Number]. This information is 

essential for my record-keeping and financial management. 

Specifically, I would like to obtain payment details for the period of [Start Date] to [End Date]. 

If possible, please include any unpaid balances, payment dates, and amounts. 

Your prompt assistance in this matter would be greatly appreciated. If you need any additional 

information or documentation, please do not hesitate to reach out to me. 

Thank you for your attention to this request. I look forward to your prompt response. 

 

Sincerely, 



[Your Name] 


