
Request for Payment Plan Modification 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Creditor's Name] 

[Creditor's Address] 

[City, State, Zip Code] 

Dear [Creditor's Name], 

I hope this letter finds you well. I am writing to formally request a modification to my current 

payment plan for the account number [Your Account Number]. Due to unforeseen 

circumstances, I have encountered financial difficulties that have made it challenging for me to 

adhere to the existing payment schedule. 

In light of my situation, I am requesting a review of my payment plan with the possibility of 

adjusting the terms to better suit my current financial capabilities. I believe that a modified plan 

will allow me to meet my obligations more consistently and ensure that my account remains in 

good standing. 

I would greatly appreciate your consideration of my request and am willing to discuss potential 

alternatives that may work for both parties. Please let me know a convenient time for us to 

discuss this matter further. 

Thank you for your attention to my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


