
Personalized Service Proposal 

Date: [Insert Date] 

Client Name: [Client's Name] 

Client Address: [Client's Address] 

Dear [Client's Name], 

Thank you for considering [Your Company Name] for your [specific service] needs. We are 

excited to present this personalized service proposal tailored to meet your specific requirements. 

Overview of Services 

• [Service 1 Description] 

• [Service 2 Description] 

• [Service 3 Description] 

Timeline 

We anticipate that the project will take approximately [insert duration] from the start date, which 

we aim to commence on [insert start date]. 

Pricing 

The total cost for the services outlined above will be [insert total price], which includes [any 

additional details on pricing structure]. 

Next Steps 

If you would like to proceed with this proposal, please sign below and return it to us. We look 

forward to collaborating with you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 

Accepted by: _______________________ 

Date: _______________________ 


