
Letter of Solicitation for Position Enrichment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company/Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to discuss an opportunity for position 

enrichment within our organization. As a dedicated member of the team, I am keen to explore 

ways to enhance my role and contribute to our goals more effectively. 

Over the past [duration], I have gained valuable experience in [specific tasks or responsibilities]. 

This has allowed me to identify areas where I believe I could take on additional responsibilities 

or projects that align with our team's objectives and my professional growth. 

I am particularly interested in [specific areas or initiatives], and I would appreciate the 

opportunity to discuss how I can further support our team while also developing my skills. 

Could we arrange a meeting to explore this possibility in more depth? I am eager to hear your 

thoughts and ideas on how we can align my goals with the organization's needs. 

Thank you for considering my request. I look forward to your response. 

Sincerely, 

[Your Name] 


