
Application for Professional Growth 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Manager's Name], 

I am writing to formally request consideration for professional growth opportunities within my 

current position as [Your Job Title] at [Company's Name]. In my time here, I have greatly 

enjoyed my role and feel that further development would not only benefit my career but also 

enhance my contributions to the team. 

I have identified several areas where I would like to expand my skills, including [specific skill or 

area]. I believe that pursuing these opportunities will allow me to take on greater responsibilities 

and improve my performance in my current role. 

I would appreciate the opportunity to discuss this further and explore potential pathways for my 

professional growth. Thank you for considering my request, and I look forward to your response. 

Sincerely, 

[Your Name] 


