
Media Engagement Plan 

Date: [Insert Date] 

To: [Media Outlet/Journalist Name] 

From: [Your Name/Your Organization] 

Subject: Media Engagement Plan for [Event/Initiative Name] 

Introduction 

Dear [Media Outlet/Journalist Name], 

We are excited to present our Media Engagement Plan for the upcoming [Event/Initiative Name], 

aimed at [briefly explain purpose]. This plan outlines our strategies for engaging with media to 

ensure effective coverage and communication. 

Objectives 

• Increase awareness of [Event/Initiative]. 

• Highlight key messages and themes. 

• Foster relationships with media representatives. 

Key Messages 

[List Key Messages] 

Media Outreach Strategy 

We will implement the following strategies: 

1. Press release distribution to targeted media contacts. 

2. Media invites to the [Event/Initiative]. 

3. One-on-one briefings with key journalists. 

Timeline 

Our proposed timeline for media engagement includes: 

• [Date] - Initial press release sent. 

• [Date] - Media invites issued. 

• [Date] - Follow-up meetings with journalists. 



Evaluation 

Success will be measured by [describe how you will evaluate the engagement]. 

Contact Information 

If you have any questions or require further information, please do not hesitate to contact me at 

[Your Email] or [Your Phone Number]. 

Thank you for your attention to our Media Engagement Plan. We look forward to your support in 

promoting [Event/Initiative Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


