
Media Budget Distribution Plan 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Media Budget Distribution for Multi-Channel Outreach 

Dear [Recipient Name], 

I hope this message finds you well. As we prepare for our upcoming outreach initiatives, it's 

important to establish a clear distribution plan for our media budget across the various channels 

we will utilize. Below is a proposed budget allocation for our multi-channel outreach: 

Channel Budget Allocation Purpose 

Social Media $[Amount] Engaging audience and brand awareness 

Email Marketing $[Amount] Direct communication and promotions 

Content Marketing $[Amount] Building authority and attracting organic traffic 

PPC Advertising $[Amount] Immediate visibility and traffic generation 

Events/Trade Shows $[Amount] Networking and personal interaction 

Total Media Budget: $[Total Amount] 

We believe this distribution will maximize our outreach efforts and effectively connect with our 

target audience. Please review the proposed allocation and provide your feedback or approval by 

[Insert Deadline]. 

Thank you for your attention, and I look forward to your insights. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


