
Agency Marketing Materials Refresh Plan 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Refreshing Marketing Materials 

Dear [Recipient's Name], 

I hope this message finds you well. As we continue to position ourselves as a leader in the 

market, it is essential to ensure that our marketing materials are current, engaging, and reflect our 

brand ethos effectively. To that end, I propose a comprehensive plan to refresh our agency's 

marketing materials. 

Objectives 

• Enhance visual appeal and coherence across all materials. 

• Update content to reflect recent trends and insights. 

• Improve engagement and response rates. 

Proposed Deliverables 

• Redesign of brochures and flyers. 

• Update of digital presentations and templates. 

• Creation of new social media graphics. 

Timeline 

The proposed timeline for the refresh plan is as follows: 

• Week 1-2: Research and conceptualization. 

• Week 3-4: Design and content creation. 

• Week 5: Review and final adjustments. 

• Week 6: Launch and distribution. 

Budget 

A detailed budget will be prepared upon approval of the initial proposal. However, we anticipate 

the costs to fall within [Insert Estimated Budget]. 



I believe this refresh will not only strengthen our brand but also significantly enhance our client 

engagement. I would welcome the opportunity to discuss this plan further in our upcoming 

meeting. 

Thank you for considering this initiative. 

Best Regards, 

[Your Name] 

[Your Position] 

[Agency Name] 

[Contact Information] 


