
Stakeholder Engagement Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally invite you to engage with us on 

[briefly describe project or initiative], which aims to [describe the purpose and goals]. Given 

your expertise and the significant role you play in [mention relevant field or community], your 

insights would be invaluable. 

We would appreciate the opportunity to discuss this further and explore how we can collaborate 

to achieve [mention desired outcomes]. We are planning a meeting on [insert date and time], and 

we hope you can join us. Alternatively, we are happy to arrange a time that suits you better. 

Thank you for considering this opportunity to engage with us. We look forward to your positive 

response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email] 


