Job Application for Job Swap

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Manager's Name]
[Company's Name]
[Company's Address]
[City, State, Zip Code]

Dear [Manager's Name],

| am writing to express my interest in a potential job swap opportunity within [Company's
Name]. I have been with the company for [duration] in the role of [Your Current Position] and
believe that a transition to [Desired Position/Department] would be mutually beneficial.

Having gained extensive experience in [mention relevant skills or responsibilities], | am
confident in my ability to contribute effectively in the new role. I am eager to bring my skills to
[Desired Position/Department] and learn from the team while also bringing a fresh perspective.

I would appreciate the opportunity to discuss this further and explore the possibility of a job
swap. Thank you for considering my application.

Sincerely,
[Your Name]



