
Media Engagement Request 

Date: [Insert Date] 

To: [Media Outlet Name] 

Attn: [Recipient Name] 

[Recipient's Position] 

[Media Outlet Address] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are reaching out to engage with [Media Outlet Name] to [briefly explain the 

purpose, e.g., share news about an upcoming event, promote a new initiative]. 

We believe that your coverage could significantly enhance our outreach efforts and raise 

awareness about [insert relevant topic]. We would greatly appreciate the opportunity to provide 

you with exclusive insights, interviews, or any additional information you might need. 

If you are interested, we would love to schedule a time to discuss this further. Please let us know 

your availability in the coming days. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


