
Service Agreement Compliance Inquiry 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the compliance status of our 

service agreement dated [Insert Agreement Date]. As part of our ongoing commitment to 

maintaining high standards of service, it is essential for us to ensure that all terms and conditions 

outlined in the agreement are being adhered to. 

Specifically, I would appreciate your insights on the following aspects: 

• Current status of service delivery 

• Any issues or challenges faced 

• Pending tasks or obligations 

• Upcoming deadlines 

Your feedback is invaluable to us and will help in assessing our collaboration's effectiveness. 

Please provide the requested information by [Insert Deadline]. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


